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Mission Statement 
The Waldorf School of Princeton, part of a rapidly growing global educational movement, 
offers a compelling alternative to mainstream education in central New Jersey. 

We are dedicated to igniting each child’s unique potential and passions, instilling 
self-confidence, and inspiring achievement with a strong moral compass.  We lead our 
students towards high accomplishment without fitting* them into standardized norms.  Our 
rich interdisciplinary curriculum is distinct in the way we integrate the academic, the 
artistic, and the practical in every lesson.  

The pace, priorities, and practices of Waldorf education are guided by the insights about 
child development first introduced 100 years ago by the pedagogical innovator Rudolf 
Steiner.  This approach is firmly validated by neuroscience and proven to help students 
grow and flourish intellectually, emotionally and socially.  They become curious, caring and 
engaged citizens of their local and global communities. Today, our approach to education is 
more relevant than ever. 
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Introduction & Basic Information 

The school’s Community Code of Conduct expresses the principles that guide our actions as 
individuals and as a community. The policies in this Community Handbook are an attempt 
to make those principles visible, and are for the use of parents of children in the early 
childhood classes through eighth grade. Parents may have questions not addressed in this 
handbook. If so, allow the Code of Conduct to guide your actions. You are also encouraged 
to ask your teacher, parent representatives, or anyone in administration to assist you with 
questions. For your convenience, an up-to-date listing of faculty, staff, and Board of Trustee 
members, as well as other current information, is included in the annual Community 
Directory.  

School Address & Telephone Number 
1062 Cherry Hill Road, Princeton, NJ 08540  
Phone: 609-466-1970 
Fax: 609-333-9991 
Website: www.princetonwaldorf.org 

Administrative Office Hours 
Individual staff members may not be available at all times during the workday; emailing 
ahead for an appointment will help you make the best use of your time. 

Calling the School and Using the Voicemail System 
The school’s phone number is (609) 466-1970. The voicemail system answers all calls to 
the school. An extensive menu will guide you through the voicemail system, or you may use 
the extension numbers listed in the Community Directory to navigate the system. 
Administrative staff members have telephone extensions that ring at their desks, as well as 
voicemail boxes through which they receive messages.  
 
Emergency Calls: If you have a true emergency but cannot reach a member of 
Administration, press 7. Your call will ring throughout the Golden House and will be 
answered by any staff member in the building. 

Visitor Policy 
Due to the current health crisis, we are restricting visitors to our campus. Please see 
COVID-19 Summary Document for detailed information.  

School Closings and Delayed Openings 
In case of severe weather conditions, school closings and delayed openings will be 
communicated to you through ParentReach, an automated phone and/or text alert. You can 
also get up-to-date information by referring to the school website or 101.5 WKXW radio 
station.  
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In general, we follow the lead of local public school districts when deciding whether to 
close or delay school. Eight emergency days are accounted for in the school calendar. If 
more closings occur, the school year may be lengthened accordingly.  
 
When inclement weather causes the start of school to be delayed, the schedules listed in 
the chart below will apply. Traveling may be difficult for some families, particularly those 
who come from a distance, so when there is a delayed opening, the late pass policy will be 
suspended.  
 
Parents will be contacted via phone and text by ParentReach if the school needs to close 
early due to weather conditions or other unforeseen events. Staff members will remain 
at school until all students have been picked up. 
 
 
One-Hour Delay 
Early Childhood Programs 
9:30 start…………………………...Modified program 
 
Grade School (grades 1 through 8) 
9:30-11:30…………………………Main Lesson for all grades 
11:30-11:55………………………...Snack and recess 
11:55-12:40………………………...Last morning class period 
12:40-3:00………………………….Lunch, afternoon classes as scheduled 
 
 
Two-Hour Delay 
Early Childhood Programs 
10:30 start…………………………... Modified program 
 
Grade School (grades 1 through 8) 
10:30-12:40………………………… Main Lesson for all grades 
12:40 -1:20………………………… Lunch and recess as usual 
1:20 - dismissal…………………………..Afternoon classes as scheduled 

School Hours 

Early Childhood Hours 
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 Monday Tuesday Wednesday Thursday Friday 
Start Time 8:30 a.m. 
Morning 
Dismissal * 

12:00 p.m. * 

10 minute grace period for pickup; late charges begin 10 minutes after dismissal. 
End of Afternoon 
Garden 

3:00 p.m. 



 

 

Grade School Hours 

Dismissal time on half days is 12:00 p.m. for the Grade School. 10 minute grace period for 
pickup; late charges begin ten minutes after dismissal. 
 
*Late Charges: $1 per minute per child past the grace period time. Habitual late pick up 
may result in further consequences at the discretion of Leadership and Administration. 

How Our School Is Organized 
The Waldorf School of Princeton is a non-profit organization, accredited by both AWSNA, 
the Association of Waldorf Schools of North America, and NJAIS, the New Jersey Association 
of Independent Schools. 
 

As members of a Waldorf school, all members of our community (including parents, faculty, 
administration, students, and friends) work within a structure that calls for appropriate 
individual responsibility, accountability, mutual respect, and a healthy group process. Our 
Community Code of Conduct articulates these values. The following is a description of how 
responsibilities are shared at the school: 
 

Waldorf School Association of the Princeton Area 
The legal governing umbrella for the school is the Waldorf School Association of the 
Princeton Area. All faculty and school parents are automatically members of the 
Association, and friends of the school may join. 
 

Board of Trustees 
The Board is composed of current and alumni parents, alumni, friends of the school, faculty, 
the Business Operations Administrator and the College Chair. This group is responsible for 
the fiscal, legal, and long-range planning decisions made on behalf of the school. The Board 
carries out much of its work through committees. 
 
A nominating committee, comprising representatives from the Board, Parent Council, and 
Faculty, is formed in the spring of each year. Members of the community may nominate 
themselves, a parent, or a friend who wishes to offer his/her services as a trustee. The 
nominating committee evaluates the needs of the upcoming Board, interviews the 
nominees, and develops a slate of candidates. The slate is presented for approval by the 
Board of Trustees in the spring. Trustees are elected for a term of three years, which begins 
on June 1 of the year in which the Trustee is elected to the Board. 
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 Monday Tuesday Wednesday Thursday Friday 

Start Time 
 

8:30 a.m.  Grades 1 - 8 

Dismissal Time 
3:00 
p.m. 

3:00 
p.m. 

2:15 p.m. 3:00 p.m. 
 
3:00 p.m.  
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The officers of the Board include the Chair, Vice Chair, Secretary and Treasurer. Officers of 
the Board are elected annually by the Trustees in the spring. Each elected officer assumes 
office on June 1 of the year in which they are elected. 
 
The College of Teachers 
The College of Teachers is the decision-making body for pedagogical issues within the 
school. The College is responsible for: 

● Programs and curriculum 
● Supporting faculty 
● Guiding the long-range development of the school’s programs 
● Significant pedagogical questions 
● Parent-teacher relations 
● Retention of students and families 

The College meets weekly, and more often if needed. Full-time employees are eligible for 
College membership after a year of employment at the school. See the Community Directory 
for a listing of current College members.  
 
The Faculty  
The faculty is responsible for matters pertaining to the education of children at the school. 
The Leadership Chair is responsible for all pedagogical issues of the school.  
 
The Administration 
The Administration, led by the Business Operations Administrator, is responsible for 
non-pedagogical issues and day-to-day business operations of the school, such as the Front 
Office, Business Office, Registrar, enrollment, development, marketing and 
communications, as well as the school facilities and store. 
 
The Parents 
Parent participation is essential to the school’s well-being. To nourish and sustain our 
community, parent participation is needed for such activities as Board and committee 
work, class events, festivals, open houses, and fundraising events. Parents can also find 
opportunities to take on leadership roles at the school through the following channels: 
 
• Class Parent Representatives are chosen by the class teacher and are responsible for 
supporting their respective teachers and classes. Each class has at least one Class Parent 
Representative. 
 

WHOM SHOULD I CONTACT? 

Program-Related Questions 
1. Questions about my child’s academic progress or social experience. Please speak with your 
child’s class teacher and/or the appropriate special subject teacher. It is always advisable 
to let the class teacher know if you have concerns with regard to your child’s work in a 
special subject area. If, after addressing the situation with the teacher(s) involved, you feel 
that a problem persists, contact the Leadership Chair for further assistance. 
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2. Questions/concerns about a situation involving a particular teacher. You may seek 
assistance from the Leadership Chair. 
 
3. Questions about Waldorf Education. The class teacher is a good source of general 
information on Waldorf Education and will be able to direct you to other resources as well. 
In addition, we encourage you to attend class meetings, all-school parent education 
evenings, and any adult enrichment opportunities. 

Questions of an Administrative Nature 
1. Questions about billing or enrollment agreements. Please direct these questions to TADS 
(800-477-8237) or the Business Office (businessoffice@princetonwaldorf.org). 
 
2. Questions about a child’s school records. Contact the Registrar 
(registrar@princetonwaldorf.org) about academic records.  
 
3. Questions about a child’s health records. Questions about health records should be 
directed to the School Nurse (nurse@princetonwaldorf.org or x116). 
 
4. Questions about tuition assistance. These questions should be directed to the Registrar 
(registrar@princetonwaldorf.org). 
 
5. Questions about school policy. Please direct these questions to the Business Operations 
Administrator (boa@princetonwaldorf.org).. 

Questions about the School Community 
1. Questions about Annual Giving campaign/fundraising. Please contact the Development 
Committee (developmentcommittee@princetonwaldorf.org). 
 
2. Questions about volunteer opportunities. The Development Committee 
(developmentcommittee@princetonwaldorf.org) can answer these questions. 
 
3. Questions about upcoming events. The Communications Director  (ext. 112) can 
provide general answers about school events. 
 
In your class, your Class Parent Representative and Parent Council Delegate can serve 
as additional resources. 
 

Contacting Faculty and Staff 
Although the school does not distribute personal telephone numbers, e-mail 
or home addresses of faculty/administration, each employee has an e-mail address and 
mailbox at the school. All administrative staff also have voicemail boxes. Mail addressed to 
the employee in care of the school will be placed in the appropriate mailbox. To contact a 
faculty member by email, use the first initial of the individual’s first name, their last name, 
followed by @princetonwaldorf.org. For example: jsmith@princetonwaldorf.org. 
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Employees are expected to return calls and emails within 36 hours under normal 
circumstances. 
 
Class Meetings are held several times during the course of the year. These meetings 
provide important information about Waldorf pedagogy and class activities, and are an 
excellent opportunity to socialize with other parents and to become acquainted with 
special subject teachers who may attend. The class teacher sets the schedule for these 
gatherings at the beginning of the academic year. The teacher may use these opportunities 
to discuss child development and curriculum issues that specifically pertain to your child’s 
growth and education.  Parents are expected to attend these meetings.  
 
Parent-Teacher Conferences are held twice yearly, in fall and spring. All parents of 
nursery through grade school students are expected to meet with their child’s class 
teacher, as well as with any special subject teacher a parent wishes to meet or who 
requests a conference. Conference dates are announced prior to the start of the academic 
year, and additional information is distributed via email prior to the conferences. Signing 
up for the conferences is done through an online process and on a first-come, first-served 
basis. Only in extreme circumstances can conferences be rescheduled to a time other than 
the designated days. 
 
Contacting a Teacher: Parents are invited to request a phone conversation or 
appointment by emailing the teacher.  Teachers’ emails are listed in the Community 
Directory and on the school website. In non-emergency situations, the teacher will respond 
within 36 hours. 
 
End-of-Year Student Reports: Evaluation of a child’s progress in the grade school is also 
shared with parents through a comprehensive rubric and narrative report at the end of the 
school year. Waldorf student reports illustrate the child’s educational progress, 
participation in class, interests, and habits, as well as areas in need of attention or 
improvement. Reports are addressed to parents only, and should not be read by or to the 
child, unless otherwise noted by the class teacher. 
 
Transcript Record: Parents of seventh and eighth grade students receive mid-year and 
end-of-year evaluations of progress in each area of study. These evaluations are in 
transcript form, consisting of a lettered scale measuring both achievement and effort, and 
optional teacher comments. Transcripts are sent to the parents. Attendance records are 
also a part of the official transcript.  
 
With parental permission, seventh and eighth grade transcripts may be sent to other 
schools as part of the student’s high school application process.  
 
All requests for official school transcript records and recommendations must be addressed 
to WSP’s Registrar. Whether the records/recommendations are needed for your child's 
high school applications or in preparation for transfer to another school, or for any other 
reason, please contact registrar@princetonwaldorf.org or call ext. 114. Do not give any 
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forms directly to your child's teacher or any faculty member. Faculty members cannot 
accept requests directly from parents. Requests that do not go through the Registrar are 
subject to additional delay and cannot be confirmed or tracked. 
 
Parent Contact Information 
It is the parents’ responsibility to keep the school informed of changes in the family’s 
contact information. The information also needs to be updated in the family’s TADS 
account.  
 
Emergency Contacts 
As part of the enrollment process in TADS, families are required to provide emergency 
contact information for each of their enrolled children. Select persons who, in your 
judgment, could assume responsibility for the child if the child is ill and if the 
parent/guardian is unavailable. The emergency contacts should be easily reachable by 
phone and have available transportation to the school. It is important that families inform 
the people listed as “emergency contacts” that they are on the child’s emergency contact 
list. 
 
Parents, guardians, or emergency contacts who receive a call from the school nurse or 
other school employee indicating that the child needs to go home, must pick up the child 
within 30-45 minutes of receiving the call. 
 

School Communication 
Updates of school and community events and official announcements are published in the 
weekly update email, Short & Sweet, as well as on the school’s website and social media 
channels such as Facebook, Instagram, and Twitter. 

The Willow, the school’s seasonal electronic newsletter, is another channel of 
communication between school and family. It is emailed to all community members. 
 
Submission FAQs 
May I submit something to be included in school communications? Yes. The school invites 
parents to submit articles and photos, ideas for blog posts, testimonials, and 
announcements that are relevant to our school community. All submissions are subject to 
approval. Submissions should be sent electronically to 
communications@princetonwaldorf.org. 
 
What is the advertising policy? We limit announcements in the e-newsletter to 1) events at 
our school, 2) events at other Waldorf schools, and then, if there is space, 3) to events of 
interest in the community. Advertising and business solicitation is not accepted for our 
electronic and print communications outside of our Development Committee’s advertising 
and sponsorship platforms (contact the Development Committee for more information). 
Business cards, classified ads, notices about community programs, etc., may be posted on 
the side of the Community Bulletin Board nearest the swings. 
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The School Day 

Arrival 
Prior to arrival, parents must complete and submit a daily health screening online.  If a 
teacher has any questions or concerns during the check-in process at the class’s assigned 
arrival location, the parent must wait with the child until school administration can resolve 
the issue. 
 
With many classes being outdoors for instructional periods, it is more important than ever 
for your child to arrive on time. Students may arrive between 8:15 and 8:30. 
 
If a student arrives late, the parent and child must wait outside of the Golden House until 
administrative personnel are available to document tardiness and locate the class teacher. 
The class teacher will then send an assistant or classmate to escort the late student to 
his/her/their class location.  
 
No student arriving outside of the arrival window may go straight to class without 
administrative documentation. 

Early Departures 
Any and all pick ups during the school day should be prearranged with at least 24 hour 
notice. Parents should send an email to the class teacher and nurses 
(nurse@princetonwaldorf.org) to inform them of the need for an early departure and 
teachers/nurses will communicate with administrative staff to arrange the pick-up of the 
child(ren). If an emergency arises where a prearranged early dismissal was not possible, 
parents should call the health office (609-466-1970, press 3) and pick up will be arranged 
through the available staff.  If there is no answer at the health office, do not leave a 
message.  Please call the Emergency line (609-466-1971, press 7) and someone in 
administration will receive the call.  

Absences 
Regular attendance helps a child to receive the full benefits of the unique, experiential 
nature of Waldorf Education. The habits and comfort that are provided by the school 
rhythm are an important factor in the developing child’s life and can be significantly upset 
by absence from the classroom. Additionally, missed schoolwork is often very difficult to 
make up, sometimes affecting the students’ confidence and ability to keep up with the class. 
Excessive absences may necessitate make up work during the summer in order for the 
student to be adequately prepared for the following school year. 

The school strongly urges that families avoid having children miss school for reasons other 
than illness, a death in the family, or religious reasons. Please schedule doctor/dental 
appointments outside school hours, and plan family vacations during regularly scheduled 
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breaks throughout the school year. Eighth grade families should consult their child’s 
teacher(s) when scheduling high school visits.  

Parents must report all absences to the school office before 8:30 a.m. If your child will 
be absent for any reason, please report the absence to the front office (609-466-1970 x. 
110) noting the reason for absence. Leave a message if no one is available to take the call. 
The nurses may follow up for more information. Reporting absences for Grade School 
children to the class teacher is not a substitute for calling the school. Provide your name, 
your child’s name and grade, date(s) of absence (duration if known), and the reason for 
absence. Please also inform any supplemental education support or music teachers your 
child sees no later than 9:00 a.m. each day the child is absent. 

Definition of an Excused Absence: 
1. Student illness 

a. Four or less consecutives days of student illness; must be verified by note 
from parent/guardian or child’s physician. 

b. More than four days of consecutive absence due to illness; must be verified 
by medical note from the child’s physician. 

2. Necessary and unavoidable medical, dental, legal appointments that cannot be 
scheduled at a time other than the school day (verified by note from Professional.) 

3. Death in the family for consecutive absences for up to six days (verified by note 
from parent/guardian.) 

4. Excused religious observances 
5. Take your child to Work Day. (NJ School Register 3.4.4.3.) 
6, School approved/sponsored activity 
7. In/Out of school suspension 

Definition of an Unexcused Absence: All absences that do not comply with those defined 
above or deemed excused when there is a medical reason accompanied by a doctor’s note, 
shall be treated as unexcused. Please note: Absences due to family trips and/or vacations 
are unexcused.  

If your child is absent for more than 7 days per semester, you will be contacted to discuss 
consequences and make-up work requirements. 

If an extended absence is planned, a consultation with the class teacher and school 
leadership at least a week in advance is necessary, in order to seek approval and to discuss 
a make up schedule. 

The school’s leadership has the prerogative to address excessive excused absences as they 
would unexcused absences if instruction and the learning environment are negatively 
affected. 

A grade school student who misses more than 10 days of school per semester, 
excused or unexcused, may require additional learning support. In this case, an 
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individual conference with their class teacher to determine student support needs. 
Extended absence due to medical reasons will be evaluated on an individual basis. 

If a student must be absent for a period of quarantine, it will be treated as an extended 
absence. Teachers will confer with individual parents and provide appropriate lesson work 
and materials if the student is well-enough to complete.  

Tardiness 
If your child is regularly tardy, you will be contacted to discuss consequences and 
remedies. Tardiness impacts students’ ability to participate in class and may impact their 
academic evaluation and grading. Lateness and absences are reported on student 
transcripts. Habitual tardiness will result in probation and ultimately is grounds for 
expulsion.   

Dismissal 
Teachers are permitted to dismiss a child only to those adults designated in writing by the 
parent. Please notify the registrar in writing of any changes to your child’s pick up 
authorizations. Employees may not transport students. Third party transportation services 
may not sign out or pick up students. Upon dismissal, all students and their families are 
expected to leave campus. There will be no use of play areas, school grounds or equipment 
after dismissal in order for the school to appropriately clean and sanitize for the next 
school day.  
 
Early Childhood/Afternoon Garden (12-3pm). Parents park and pick up children from 
the outside the gate of their assigned play yard.  
 
Grades 1-8 are dismissed from their designated outdoor space. 
 

Parking Lot Protocol 
 

● If you are getting out of the car, always park the car in a designated spot or 
in the gravel lot. 

● Before leaving your car, please make sure you are wearing a mask/face 
covering. 

● Always stop at the crosswalks and drive with care. 
● NEVER GET OUT OF YOUR CAR IF YOU ARE IN THE PICKUP/FIRE LANE THAT 

FORMS ALONG THE CURB! 
● Never leave your car running if it is unattended or with keys in the ignition. 
● Never double-park next to cars waiting in the pickup/fire lane. 
● Never park or drive in the gravel fire lane on the left side of the Golden 

House. This must be kept open in the event of an emergency; it was not designed for 
two-way traffic. 

● Never drive behind the Grade School Building. By agreement with our 
neighbors, this road is only to be used for emergencies. (Morning tardiness is not an 
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emergency situation; it only seems that way.) The car noise disrupts classes 
already in session. 
● Obey the parking lot speed limit of 5 mph. 
● Do not bring pets along for pick-up. (For more information about animals on 

campus, see “School Policies.” 
●  Never talk on the cell phone while driving in the parking lot. 

Snack and Lunch 
Some rooms on campus are “seed and nut-aware zones” to ensure the safety of all 
our students. Class teachers will inform parents if a seed and nut-free lunch/snack is 
required. Other class parents are valuable resources when finding food alternatives 
for your child to bring from home. 
 
Individual class teachers may have suggestions about snacks and lunches, and about how 
food should be handled and contained. We encourage parents to have a lunch prepared in 
time for their child to bring to school in the morning. Bringing lunches at drop-off teaches 
students responsibility and avoids disturbing the class. However, if a parent occasionally 
needs to drop off a child’s lunch after the start of the school day, bring the lunch to the 
Health Office. All lunch bags should be clearly marked with the child’s name. 

School Supplies 
Class teachers provide their students with school supplies such as crayons, pencils, main 
lesson books, painting materials, and recorders. Parents are requested to make or purchase 
other necessary items, such as the crayon case, various drawstring storage bags, a 
handwork box, binders, etc. Your child’s teacher will give you details. 

Afternoon Garden Program 
An extended day early childhood program is available from 12:00 to 3:00 p.m. Children 
staying for the Afternoon Garden program have some free play time before eating a lunch. 
Due to space restrictions, participation in the Afternoon Garden program is available by 
annual contract only.  See the COVID-19 handbook for more details. 

Discipline and Conduct 
At the Waldorf School of Princeton we wish to foster respect for our school, all human 
beings and property, as well as maintain an atmosphere of peaceful cooperation that 
promotes learning and guarantees the children’s physical safety. It is to these ends that the 
expectations outlined in the School’s Discipline Policy have been defined. These policies 
apply whenever students are on school grounds as well as during any school function or 
outing. The complete policy elaborates on what constitutes minor infractions, major 
infractions, and repeated minor infractions as well as appropriate responses on the part of 
teachers and the school. You can find the complete School’s Discipline policy on the school 
website. Following are some highlights of the school’s discipline policy: 
 

● No student may strike or intentionally attempt to physically harm another 
student. 
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● Students will refrain from throwing things, running, roughhousing, or engaging 
in other rowdy behavior during class or in the school building. 

● Students must comply with playground rules. Specifically, tree climbing, fence 
climbing, skateboarding, and rollerblading are prohibited. 

●   Students will respect the right of all to a quiet learning environment whenever 
the teacher requests it. 

 

You can find the school’s Bullying Intervention policy on the school website. 

Guiding Principles on School Grounds 
We strive to foster respect for all beings in our school and for all human beings, and to 
maintain an atmosphere of peaceful cooperation that promotes learning, both in the 
classroom and out. The following guidelines provide general rules for conduct on the 
playgrounds and on all school grounds: 

1. Respect for Persons: We encourage an atmosphere where words are used with integrity 
and honesty. 

● Students will refrain from teasing other children. 
● Students will demonstrate courtesy toward responsible adults and will comply with 

their wishes. 

2. Respect for Property: 
● Students may not take the property of others. 
● Students will treat all areas of the school with respect. 

3. Safety: 
● Students need to be supervised by an adult at all times. 
● No student may strike or intentionally harm another student. 
● Students must not throw objects, roughhouse, or engage in rowdy behavior. 
● Students must remain in approved areas of the school property at all times. Barns, 

woods, and creeks are off-limits except when accompanied by a teacher or other 
responsible adult.  

4. Students must comply with playground rules: 
● Children in grades 1-2 are encouraged to swing and play games that use their 

imaginations rather than competitive games. 
● Children may not climb trees or high structures. 
● Ball play is only permitted for grades 3-8. 
● Organized games must have an attentive adult present. 
● Children may not taunt or call one another names. 
● When conditions are icy, faculty will restrict sledding as necessary. 
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Health and Safety 

Communication with Health Office  
All health concerns should be directed first to the school nurse. This includes concerns 
about illness, injuries, medications and restrictions of activities.  If any restrictions are 
needed (for classwork, movement and games, etc.) a written prescription from a medical 
provider must be submitted to the nurse. This is necessary to coordinate appropriate 
accommodations.  Once the student is medically cleared to resume all activities a medical 
provider note is required. Again, this is submitted to the nurse. 

If a parent or guardian has travel plans and will be unavailable for contact or emergencies, 
a note should be sent to the nurse and teacher stating this. Please specify a caregiver while 
the parent is away.  This will be especially important if the caregiver is not listed as an 
emergency contact and the child becomes sick at school during this time. 

During the COVID-19 pandemic it will be especially important for parents to keep the 
nurse informed about the reason for their child’s absence.  
609-466-1070 prompt 3 or nurse@princetonwaldorf.org  
Please call the nurse for any questions or concerns. 

Immunizations and Tuberculosis Screening  
Children must receive all immunizations as required by the State of New Jersey. A religious 
exemption is to be used for valid religious reasons only: moral or philosophical reasons are 
not accepted by the State of New Jersey. Medical exemptions may be requested for valid 
medical reasons and are to be provided by a physician.  

Please be aware that unimmunized children may be asked to stay home for prolonged time 
periods if mandated by the Public Health Department. For more information, contact the 
school nurse or see the State of New Jersey Immunization Program at nj.gov.  

Tuberculosis screening is mandated by the State of New Jersey if a student is born in a 
high-risk country and is entering New Jersey schools for the first time. For more 
information, contact the school nurse or the State of New Jersey Department of Health 
Tuberculosis Screening Program at nj.gov. 

School Physicals and Immunization Records  
Physical examinations and immunization records are required for all new students, 
returning students who are five by October 1 of the school year, students entering sixth grade 
and students participating in any after school sport (grades 5-8). The physical exam is to be 
completed by a U.S. licensed physician (MD or DO), Nurse Practitioner (APN) or Physician 
Assistant (PA). A copy of the complete immunization record must be attached. See 
Immunizations and Tuberculosis screening for exemptions. 

The physical examinations must be done no more than 365 days prior to the start of school or 
the after school sport. Please make sure all forms are accurately completed including the date 
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of exam, physician signature, and physician’s address and phone number. (Physician’s Stamp) 

All physicals must be returned to school by August 15. A new student’s physical and 
immunization record must be submitted before the student can attend his/her first day of 
class. 

Early Childhood–Grades 4: Please complete the WSP Physical Examination form.  

Grades 5-8: Please complete the Pre-participation Physical Evaluation-PPE (Sports 
Physical). This form is required to participate in any after school sport. It is recommended 
to use this form even if your child is unsure they want to participate in an afterschool sport at 
the time of the physical.  Students often make last-minute decisions to participate in sports.  

Please visit the WSP website or your TADS account to download all necessary forms and 
complete directions. 

Students Participating in After School Sports  
All students in grades 5-8 who wish to participate in any after school sport must submit the 
following:  

Please submit ALL forms at least 2 weeks before the first practice so the school physician can 
be given time to review each sports physical.  The school physician’s approval is necessary 
before the student will be allowed to participate in any practice or sport.  

1. Pre-Participation Physical Evaluation—PPE (Sports Physical--4 pages).  The Sports 
Physical, or PPE, must be completed no more than 365 days prior to the first day of practice 
of the after school sport. All pages must be thoroughly completed, signed, and dated. Students 
are also required to sign. 

2. Sign-Off Sheet for Sudden Cardiac Death Pamphlet. In accordance with regulations in the 
State of New Jersey, students participating in school sports and their parent/guardian will 
review and sign the pamphlet, “Sudden Cardiac Death in Young Athletes.”  

3. Sports-Related Concussion and Head Injury Fact Sheet and Acknowledgment. The 
parent/guardian and student-athlete will review and sign the New Jersey Department of 
Education Sports-Related Concussion and Head Injury Fact Sheet and Acknowledgment.  

4. In addition, if the PPE was completed more than 90 days prior to the first day of practice 
of the after school sport, a Health History Update must be submitted.  

Illness at Home  
Parents sometimes have difficulty judging whether a child should come to school. An ill or 
overly-tired child may not be able to participate fully in the day’s activities. We suggest that 
if you are unsure, it probably means your child is not well enough and needs to rest at 
home.  

The 24-hour rule provides additional guidelines to follow when deciding if your child is 
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well enough to attend school. 

THE 24-HOUR RULE 
Children should stay home from school until they have been: 

• fever free (without fever-reducing medication) for a full 24 hours 
• on a prescribed medication for a full 24 hours  
• returned to normal activity for a full 24 hours 

Usual School Exclusion Due to Illness 
Temporary exclusion is recommended when the illness prevents the child from 
participating comfortably in activities of the school - the child appears to be ill (this could 
include lethargy/lack of responsiveness, irritability, persistent crying, difficulty breathing, 
behavior changes) or shows other signs and symptoms of illness (eg. fever, sore throat, 
rash, vomiting, diarrhea, etc.) 

A Healthcare Provider’s note is required if a student is out of school for more than 4 
consecutive days due to a “usual school exclusion.” 

School Exclusion Due to Contagious Disease 
If a child is sick with the following illnesses or contagious diseases the child must not come 
to school. (This is not an all-inclusive list of significant diseases, or a comprehensive guide 
to information about each disease or condition): 

● Chicken Pox    Measles     Mumps    Pertussis    Rubella  
● Cold Sores that are still oozing  
● Conjunctivitis – purulent  
● Hand Foot and Mouth Disease – Coxsackie Virus 
● Gastrointestinal Illness: Frequent loose or watery stools (2 above normal for child) 
● Vomiting more than 2 times in 24 hours 
● Hepatitis A  
● Meningitis, Bacterial or Viral  
● Mononucleosis  
● Skin infections - Staphylococcal or streptococcal, including MRSA and Impetigo, 

Ringworm  
● Any skin disease with open draining lesions  
● Strep throat  
● Shingles  
● Tuberculosis  
● COVID-19/SARS-CoV-2 

A Healthcare Provider must give medical clearance for a child to return to school after a 
contagious disease on the exclusion list. The note must be signed and dated by a qualified 
medical practitioner and it must state the diagnosis and confirmation that the child poses 
no health threat to others (i.e. Safe to return to school). 

If the child is ill for more than 3 days, medical follow-up is advised. 
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Please stress at home such simple and effective habits as frequent hand-washing and 
covering the mouth while coughing and sneezing, which will decrease the spread of 
infections. 

Illness, Accidents, or Injuries at School  
The school nurse is generally present at the school daily from 10:00 a.m. to 2:30 p.m. When 
the nurse is not present, teachers or staff will assist children as needed. 

First aid is administered to students at school with minor injuries. If necessary, an ill child 
may rest in the health office/faculty room for a limited time. If the nurse decides that a 
child should not continue the day at school, parents, and if not available, the emergency 
contact, will be called. Please pick up your child promptly – within one hour – when 
contacted.   This is especially important so others are not exposed unnecessarily to an 
illness.  

If urgent medical attention is required, the nurse or school staff will call an ambulance, and 
if the parent or emergency contact cannot be reached, a staff member will accompany the 
child to the emergency room. The school will utilize the parent’s emergency consent form 
allowing a physician to proceed with treatment. 

Head Lice  
Lice are a nuisance but have not been shown to be harmful or spread disease. Students 
diagnosed with live head lice will not need to be sent home early from school; they can go 
home at the end of the day, be treated, and return to class after treatment with a 
pediculicide has begun. Nits may persist after treatment, but successful treatment should 
kill live lice. It is especially important to follow closely the directions of the treatment used. 
This includes both over-the-counter preparations and prescription treatments. Two 
applications are often recommended 9 days apart to kill nymphs that hatch after the initial 
treatment of live lice. 

After treating the scalp with a pediculicide, combing the hair thoroughly with a louse comb 
will help remove lice and eggs. Continue periodic combing until no live lice or nits are 
discovered for an interval of about two weeks. 

It is a good practice to check your child’s head every 1-2 weeks to detect lice. 

Students should not share hats, scarves, headbands, hair ribbons, combs, helmets, etc. with 
other students. More information about treatment of head lice can be found on the WSP 
website. 

Lyme Disease and Ticks 
Since the children spend considerable time outside, it is necessary to check them regularly 
for ticks. Familiarize yourself with the symptoms of Lyme disease so that it can be detected 
and treated as early as possible. 

Typical symptoms include fever, headache, fatigue, and a characteristic bullseye skin rash. 
If left untreated, infection can spread to joints, the heart, and the nervous system. Lyme 
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disease is diagnosed based on symptoms, physical findings (e.g., rash), and the possibility 
of exposure to infected ticks.  Laboratory testing can be helpful. Most cases of Lyme disease 
can be treated successfully with a few weeks of antibiotics. Steps to prevent Lyme disease 
include using insect repellent, removing ticks promptly, covering skin and reducing tick 
habitat. 

Medications  
Whenever possible, the parent/guardian should arrange with their physician for 
medications to be given outside of school hours. If the physician deems it necessary for the 
student to take medication during school hours or have a medication available in case of an 
emergency, there are specific procedures to follow.  

Physician Medication Request: must be completed by the prescribing physician for any 
over-the-counter or short-term medication, such as antibiotics or cough medicine. Parent 
consent is required. 

WSP Life Threatening Allergies-Medication Orders, Parent Consents and Parent 
Contacts: are required for any life-threatening allergy which requires Epinephrine. 

Asthma Action Plan-Physician orders are needed for an inhaler or nebulizer. Parent 
consent is required. 

Medication orders are effective for 1 school year and must be renewed before the start of 
each school year. 

All necessary physician medication request forms can be found on the WSP website. ALL 
forms must be filled out in their entirety, including physician signatures, dates, and the 
physician office stamp (physician address and phone numbers). Any changes to the original 
order must be written by the physician.  

All Life-Threatening Allergy Forms and medications must be submitted to the nurse 
at least 2 WEEKS before the beginning of the school year. The UNEXPIRED 
medication must be in its original pharmacy container/box with pharmacy directions. 
Please check the expiration dates.  Two Epinephrine auto-injectors are required. 

All asthma inhalers, nebulizers and orders must be submitted to the nurse at least 2 
WEEKS before the beginning of the school year.  The UNEXPIRED medication must be 
in its original pharmacy container/box with pharmacy directions. If an aero-chamber 
or nebulizer is needed, these should also be provided. Please check the expiration dates.  

Students are not permitted to bring medication to school or carry it with them UNLESS 
they are prescribed to self-administer an Epinephrine auto-injector, single dose of 
Benadryl, or inhaler. NO EXCEPTIONS.  The student who self-administers must be 
responsible and capable to carry it at all times and authorized to do so by a physician. An 
extra epinephrine auto-injector MUST be provided to the school as a backup. It is 
recommended to provide the health office with a backup inhaler if the student 
self-administers. 
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Class trip medications need to be planned well in advance with the nurse.  Please refer to the 
Community/Parents section of the WSP website for the “Administration of Medications” form 
with complete options.  Epinephrine auto-injectors can be administered by the delegate on a 
trip.  No other medications may be administered by a teacher.  If a parent cannot attend and 
administer a medication then a guardian will need to be legally appointed. Please read the 
“Administration of Medications” document on the school website for more details. 

If the nurse is not available to accept medication and orders, the parent/guardian may 
leave the medication/orders with the receptionist at the Front Office. 

Medication will be sent home at the end of the school year or when the medication is 
discontinued. The medication will be given to a parent. It will be discarded if no other 
arrangements are made. 

Allergy Policy  
Students who experience allergies are carefully monitored and have their needs managed 
according to New Jersey state law.  Parents/guardians of children with allergies should be 
aware that the school has nursing services available for only a portion of the school day. In 
the nurses’ absence, delegates who have been certified on a yearly basis will administer an 
epinephrine auto-injector if the child is exposed to a life-threatening allergen. Please 
contact the nursing staff or school administration for any questions or concerns about the 
management of allergies. 

The school depends on family cooperation in providing information about a child’s 
allergies. Physician’s orders, parent contacts, and consents must be submitted 2 weeks 
before the beginning of each school year, along with 2 UNEXPIRED Epinephrine 
auto-injectors and Benadryl if ordered. 

Teachers will raise classroom awareness of all life-threatening allergies and will maintain 
specific allergy restrictions within rooms when necessary in order to minimize chances of 
exposure to allergens. All common areas are designated allergen aware. Rooms designated 
as allergen-aware are clearly labeled with signage. Please assist us in keeping these areas 
free from the specifically labeled allergens during our school day, as well as during all 
after-hours room use. 

Students are instructed not to share snacks or lunch at school in order to protect the health 
and safety of everyone in the WSP community. On occasions when shared snacks/foods are 
to be brought into the classroom, specific instructions from the class teacher will be issued 
in advance.  

AED Information  
WSP has developed an emergency plan to be followed in the case of a cardiac arrest or 
emergency.  Teachers and designated staff are CPR- and AED-certified. There are 2 AEDs at 
the school. One is always located inside the Grade School, left of the main entry across from 
Grade 3. The other is kept in the sports field hut to be available for use at the sports field or 
the Golden House main entry when not at the sports field. In addition, walkie-talkies are 
located in each classroom and most offices to enable quick response and communication in 
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emergencies. 

Concussion Policy  
Parents and students alike need to be aware of the possibility of concussion due to a sports 
or playground injury. Most concussions do not involve a loss of consciousness, and a child 
can sustain a concussion without even hitting the head. For information on the signs and 
symptoms of concussions and WSP policies for students with concussions, parents should 
refer to the concussion information posted on TADS and in the Community/Parents section 
of the school website.  

Before a student may participate in a school sports program, the student-athlete and 
parent must review and sign the New Jersey Department of Education Concussion and 
Head Injury Fact Sheet. 

Any academic and physical activity accommodations that need to be made for a student 
who sustains a concussion while playing an after-school sport must be prescribed by a 
physician trained in the evaluation and management of concussions. 

COVID-19 Health and Safety Protocol 
WSP is committed to providing and maintaining a safe and supportive learning 
environment during the COVID-19 pandemic. To accomplish this, the WSP will follow 
guidance issued by the NJ Department of Health and the CDC. Family participation and 
compliance is needed to prevent the spread of COVID-19 at school and maintain the health, 
safety and wellbeing of the Waldorf community. 
 
As stated in the previous Health and Safety section: 
During the COVID-19 pandemic it will be especially important for parents to keep the 
nurse informed about the reason for their child’s absence. All absences should be 
reported to the administrative assistant at the front desk each day -  
609-466-1970 ext 110prompt 3 or frontdesk@princetonwaldorf.org 
 
The nurse will contact parents about all student absences related to illness each day. 
Please call the nurse for any questions or concerns - 609-466-1970 prompt 3, or 
nurse@princetonwaldorf.org 
 
Daily Health Screenings - Completed at home, daily, before arrival 
Parents and Caregivers will access Daily Health Assessment through the link on our school 
website’s COVID-19 resource page. Screening responses will be recorded and sent to the 
school through this application. A Daily Health Assessment for each WSP student in the 
household must be submitted before arrival, daily.  
 
*If a teacher is uncertain about the information at the time of arrival, the teacher may 
require the parent/caregiver to wait with the child until such issues are resolved by the 
school administrator(s). 
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The Daily Health Assessment will include: 
1. A temperature check, signs of illness.  
2. Noting if the child has had close contact with a person with known COVID -19 or 

has been in close contact with someone with suspected COVID-19.  
3. Noting if the child or any family members has/have traveled to a country or state 

where the CDC or State of NJ requires/recommends a 14-day quarantine upon 
return. 

4. Noting if the child lives in a community with a high-transmission rate of COVID-19. 
5. Noting if the child or members of the child’s household have symptoms of 

COVID-19 as described in the Health Assessment questions. 
6. An alternate contact for pick up if the child becomes ill at school that day, if the 

listed parent/emergency contact will be unable to pick up their child, who can 
arrive for pick up within 30-45 minutes of a call from school.  

 
Students must not come to school if they, or members of their households, are 
sick/exhibiting symptoms. 
ONE or more of the following symptoms: 

● Cough  
● Shortness of breath/difficulty breathing 
● New loss of smell or taste - a small child may have a loss of appetite 

TWO or more of the following symptoms: 
● Fever (100 degrees or more) in the previous 24 hours.  

Take temperature upon waking and before fever-reducing medication. 
● Muscle or body aches 
● Headache 
● Fatigue 
● Sore throat 
● Congestion or runny nose 
● Nausea, vomiting, diarrhea, or abdominal pain 
● Behavior that indicates a child is not feeling well, such as extreme fussiness 

 
*If a child does not meet the above criteria (e.g., child just has a fever), then the usual 
school exclusion applies (e.g., fever free for 24 hours without fever-reducing medication) 
  
Out of State Travel 

● If any household member has traveled then the household should quarantine 
from school for a full 10 days after travel.  

● Even if you test negative, stay home and self-quarantine for the full 10 
days. 

● If one household member test is positive, isolate them if possible to 
protect others from getting infected for 14 days 

● If you don’t get tested, stay home and self-quarantine for 10 days after travel. 
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After stopping quarantine, you should watch for symptoms until 14 days after exposure. If 

you have symptoms, immediately self-isolate and contact your local public health authority 

or healthcare provider. 

 
 
Areas of High Community Transmission 
Where there are higher rates of community transmission, the likelihood is higher that 
individuals with symptoms actually have COVID -19. 
*consult this website for current information: Community Mitigation Framework 
(https://www.cdc.gov/coronavirus/2019-ncov/community/community-mitigation.ht
ml) 
 
Alternate contact for pick up in case of illness 
If the parent or designated emergency contact will be unavailable to pick up 
his/her/their child within 30-45 min of a call from school on a specific day, the parent 
must note an alternate contact who is designated and would be available to pick up the 
child in case of illness that day. A contact must always have the ability to pick up the child 
within 30-45 min of a call from school.  Phone numbers need to be kept current and 
voicemails should be operational. It is imperative that parents call back the school 
immediately if they receive a message from the school.  A sick child should not be at school. 
 
When a Child Becomes Ill  
At Home:  
Stay Home if Sick. Keep any other students from the household at home. 
 
During School Hours: 
A child, and other members of the child’s household present at school, will be sent home if 
he/she/they develop: 
 
ONE or more of the following symptoms (cough, shortness of breath/difficulty breathing, 
new loss of smell/taste)  
AND/OR 
TWO or more of the following symptoms (fever; muscle or body aches; headache; 
fatigue; sore throat; congestion or runny nose; nausea, vomiting, diarrhea, or abdominal 
pain, or other behavior that indicates a child is not feeling well, such as extreme fussiness). 
 
If a child is sent home with symptoms/illness, all members of the household also at 
school (other students, faculty, staff) will be sent home, as well, even if those 
members of the household are asymptomatic. 
 
The child must be picked up within 30-45min.  In the past your child may have rested in 
the health office with a headache or other symptom and returned to class after 
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improvement.  This will no longer be done.  As a result, parents may receive more frequent 
calls compared to the past. 
 
A Health Care follow-up is advised to avoid unnecessary delays in return to school. 
 
Returning to School IF child meets COVID-19 criteria above: 

1. If the child does NOT see a health care provider (HCP) or does NOT get a COVID-19 
test 

○ Exclude for at least 10 days and child is fever-free for at least 24 hours 
without a fever reducing medication, and symptoms have improved before 
returning. 

2. Child sees HCP and has an alternate diagnosis (not COVID-19): 
○ Exclude from school using the usual school exclusion criteria based on the 

alternate diagnosis and child is fever-free for at least 24 hours without a 
fever reducing medication before returning. 

3. Childs gets tested and is positive for COVID-19: 
○ Exclude for at least 10 days after the positive test result and the child is 

fever-free for at least 24 hours without the use of fever-reducing medication, 
and symptoms have improved before returning 

4. Child gets tested and is negative for COVID-19 and is fever-free for at least 24 hours 
without the use of fever-reducing medication, and symptoms have improved. 

○ As long as the child hasn’t been identified as a close contact or had recent 
travel from a state on the NJ Travel Advisory, a child may return after 
meeting criteria for the usual school exclusion. 

5. If a member of the household is ill with COVID-19 symptoms and is tested for 
COVID-19, the student(s) from the household cannot return to school until that 
result is confirmed negative. 

 
IF THERE HAS BEEN CLOSE CONTACT/EXPOSURE  
Close Contact/ Potential exposure   If you or any member of your household has come 
in close contact with an individual with known or suspected* COVID-19, you and the 
entire household must isolate (stay home) for 14 days even if asymptomatic. 
What Counts as close contact?    

·       You were within 6 feet of someone who has COVID-19 for a total of 10 minutes 
or more 
·       You provided care at home to someone who is sick with COVID-19 
·       You had direct physical contact with the person (hugged or kissed them) 
·       You shared eating or drinking utensils 
·       They sneezed, coughed, or somehow got respiratory droplets on you. 
 

*Suspected COVID-19: test results are pending and /or the individual has symptoms. 
Medical advice must be obtained. The Montgomery Township Board of Health must be 
notified. 
 
AN HCP (health care provider) Note is Required When: 
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1.     The illness is on the standard exclusion list and medical clearance is needed 
2.     The child has an alternate diagnosis (symptoms not due to COVID-19)  
3.     The child had a negative COVID test (ideally taken at least 72 hours after 
symptoms appeared) and has no fever without the use of a fever-reducing 
medication for at least 24 hours and symptoms are improved.   
4.     The student tested positive for COVID-19 and is given medical clearance to 
return after isolation.  The MTBOH will give final clearance.  
 

All medical notes and COVID-19 test results must be emailed to the nurse PRIOR to 
your child’s return to school. Please await confirmation before sending your child 
back to school.  
 
If a child does not meet the above criteria for COVID-19 (e.g., just has a fever or meets 
exclusion criteria for other communicable diseases), then the usual school protocol for illness 
and exclusion applies - See pages 19-20 of Handbook for non-COVID-19 health protocol. 
 
COVID-19 Exposure Circumstances  
The Waldorf School of Princeton is under the auspices of the Montgomery Township Board 
of Health (MTBOH) and must seek guidance from the MTBOH when someone in the school 
community is COVID-19 positive. The MTBOH must approve the student’s return to school 
after a known or suspected COVID-19 infection. 
 
MTBOH will also advise the school about additional steps to be taken in the school 
community. 
 
Positive COVID-19 cases are required to be reported to the MTBOH and to the local health 
department where your family resides. Parents must provide documents for any COVID-19 
test results to their local health department, the MTBOH and the Waldorf School of 
Princeton. 
 
Protective Protocols and Practices 
COVID-19 is very contagious and spreads when people are in relatively close proximity, 
through respiratory droplets generated through coughing, sneezing, talking, singing or 
similar activities. The infected droplets can fill the air with the virus, especially when there 
are groups of people together. The number of COVID cases has been shown to decrease 
when masks are worn, physical distancing is maintained, and frequent handwashing is 
practiced. The school will abide by all NJ state orders as they are issued.  The health 
and welfare of the entire school community is the utmost priority of the WSP.     
 
Reinforce Mask-wearing/ Face-covering 

● All students (age 2 and older), parents, staff, and visitors are required to wear a 
mask while on school grounds.  From the time a student, parent, visitor or staff exits 
a car at arrival, through the entire time on campus and in all school buildings, a 
mask is to be worn.  Since children are very spontaneous and often in motion, they 
must wear masks.  Anytime an individual moves about a classroom, hallway, or 
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other space on campus - indoors or out - a mask must be worn in the appropriate 
manner covering the entire nose, mouth and chin. 

● Masks can be cloth or disposable surgical masks. Cloth masks should be washed 
daily. Disposable surgical masks should be 3 ply and be disposed of after a single 
day especially if the mask is moist, wet, torn or soiled.  It is recommended that every 
student have at least 1 extra mask available at school, every day, since a mask 
change may be necessary during the school day.  Mask sharing is not allowed. 

● The school recognizes that wearing a mask is an adjustment, especially for younger 
children, and will provide "mask breaks" for students during outdoor classes and 
activities where physical distancing is assured. (Distancing will be verified by faculty 
before a mask can be removed.)  When distancing is assured, faculty can allow 
students to remove their masks, but only when under their supervision.  Students 
may remove a mask for lunch once a faculty member assures that the students are 
distanced in an appropriate manner.  

● Parents setting the example for children speak volumes. For young children, take 
the time to reinforce the practice to get them familiar with wearing masks/ face 
coverings.  

● Those with disabilities and other medical concerns should contact their healthcare 
providers and our nursing staff for recommendations regarding alternative 
face-covering options. The ADA has a list of alternative face coverings that would be 
acceptable to wear.     

● A mask will be removed in an emergency when an individual has become 
incapacitated or is having difficulty breathing. 911 will be called.   

● Faculty must wear a mask while on campus at all times except when eating. 
(Distancing must be assured at this time)  

 
Reinforce Physical Distancing 

● The goal is to maintain 6-foot distancing from others at school during both indoor 
and outdoor activities. The faculty will assure physical distancing during mask 
breaks. 
 

Reinforce Handwashing 
● Handwashing with soap and water kills the COVID-19 virus.  Individuals should use 

soap and water to wash ALL surfaces of their hands, scrub with visible lather for at 
least 20 seconds, rinse thoroughly, and dry with an individual disposable towel. 
Handwashing is extremely important in decreasing the spread of COVID-19. 

● When to wash hands during the school day: 
○ Upon arrival to school 
○ Whenever hands are visibly soiled 
○ After using the restroom OR helping a child use the toilet 
○ Before and after eating- snacks and lunch 
○ After return from recess 
○ After removing a mask 
○ After sneezing, wiping, or blowing one’s nose  
○ Before and after direct contact with another student or staff member. 
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● An alcohol-based Hand Sanitizer (at least 60% alcohol) may be used in limited cases 
under the supervision of the teacher when soap and water are not available and 
hands are not visibly soiled.  Use enough sanitizer to rub all surfaces of hands for 20 
seconds. 

 
Additional Protective Practices 
 
Changes to Meals and Snacks 
All students (both Early Childhood and Grade School) must bring in their own lunch, snacks 
and drinks for the day in a lunch box. 

● The lunch box must go home everyday for cleaning.  
● 6-foot distancing during snacks and meals will be maintained.  
● There will be no family-style meals, snacks or drinks provided in any classroom.  
● Sharing of foods and utensils is not allowed.  
● Desktops and trays must be cleaned with soap and water before and after eating. 

(Students may use soap and water only)  
 
Changes in the Classroom Learning Environment 

● Student belongings will be kept separate from others’ and in individually labeled 
containers, cubbies, or areas. 

● Student desks must be kept 6 feet apart and face in the same direction. 
● If sitting at tables, students can only sit on one side, spaced apart. 
● Avoiding close group-learning activities (i.e. reading circles) 
● Adding time to lunch and recess periods to ensure students have time to wash their 

hands 
● Building into the classroom routines the practice of handwashing throughout the 

day, during transition times 
● Ensuring adequate class supplies to minimize sharing of high-touch materials to the 

extent possible 
● Avoiding/Limiting shared items and supplies, and cleaning/disinfecting between 

uses. 
● Limiting shared equipment and play structures to one group of children at a time 

and cleaning/disinfecting between uses. 
● In Early Childhood, children will be spaced 6 feet apart for eating and rest times. 

○ Children resting/napping will have cots/mats oriented head-to-toe. 
● Additional safety precautions are required for any staff supporting students in 

a close proximity, when distancing is not possible: These precautions must 
include eye protection (e.g., face shield or goggles or glass barrier) and a 
mask/face covering.  

○ Precautions may also include gloves and disposable gowns or washable 
outer-layer of clothing, depending on duration of contact and especially 
if the individual may come into close contact with bodily fluids. 

 
Intensified Cleaning, Disinfection, and Ventilation 
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Increasing Classroom and School Cleaning and Disinfecting Tasks 

Note: STUDENTS should NOT empty Trash or Recycling. 

● Gowns and gloves should be worn for all cleaning tasks including the 
handling of trash. 

● Additional PPE might be required depending on cleaning products used and 
risk of splash. 

● If gowns are not available- coveralls, aprons or work uniforms can be worn. 
Washable clothing should be laundered afterwards.  

● Frequently-touched surfaces (playground equipment, door handles, sink 
handles, desk tops, light switches) and any shared objects (toys, games, art 
supplies, etc) cleaned daily, between uses. 

● Disinfectants and cleaning products will be used safely and kept away from 
children. 

 
Increasing Indoor Ventilation  
The school will ensure that ventilation systems are operating properly and will 
increase the circulation of air as much as possible by opening windows and doors. 

● Do not open windows and doors if they pose a safety or health risk to 
children using the facility (eg. high pollen counts that may exacerbate asthma 
symptoms). 

● Window fans will be used to increase airflow in rooms. 
● Additional air purification systems have been added to indoor spaces. 

 
Other Implications 
 
Families and staff who are at higher risk of severe illness from COVID-19 should consult 
their health care providers about when it would be medically inadvisable to attend 
in-person school. 
 
There may be school closures after a COVID positive individual enters the school. The local 
health department will make this determination. 
 
Student families and staff who are well but are taking care of or share a home with 
someone with a case of COVID-19 will follow instructions from their local health 
department to determine when to return to school. The MTBOH needs to be notified. 
 
Travel restrictions must follow CDC and State of NJ quarantine guidelines.  Parents must 
notify the school of any travel plans so it can be determined if home isolation is needed 
after return from any travel. 
 
Confidentiality will be maintained. Staff will be notified on a need-to-know basis. 
 
Please keep the WSP administration and nursing staff informed about all COVID-19 
issues. 
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To Keep Our School Open: Remember to stay home if sick, wear masks, maintain 
physical distancing, and frequently wash hands, when in any public space.  

School Policies & Guidelines 

Non-Discrimination 
Waldorf School of Princeton welcomes students and employees of any color; race; sexual 
orientation; ethnic, national, cultural, social, or religious backgrounds; and any other 
characteristic protected by law in its admissions and employment practices, as well as in 
participation in its programs and events. 
 
Please read our complete non-discrimination policy on our website. 
 
Electronic Media Policy for the Waldorf School of Princeton 
 
School Policy 
For the purposes of our school policy, electronic media include but are not limited to: cell 
phones and tablets, computers, televisions, recorded music, movies, video and electronic 
games, and online social networks. No electronic media may be turned on or accessed by 
students on the school premises at any time without the express consent of the supervising 
faculty member. Any electronic media used without such permission will be confiscated 
and turned over to the Business Operations Administrator until signed out by the student’s 
parent or legal guardian. 
 
Suggested Guidelines 
While we acknowledge and respect parents’ freedom to choose what is right for their 
children, we feel a responsibility to raise potential issues that stem from a variety of media 
exposures. We provide these insights in the spirit of creating a school environment that is 
holistic, rich, and creative for your child and all other students attending our school, and we 
strive to offer it without judgment. We have a full range of resources and can connect you 
with parents who are media-free. For more precise guidance, please discuss with your 
child's class teacher what she or he thinks is an appropriate level of media exposure for 
your child. This may be a topic at a class meeting and an adult education session during the 
year. 
 
 
Electronic Media Resources 
The Waldorf School of Princeton offers a variety of resources to help parents take an active 
part in shaping the role that electronic media play in the lives of their children. The 
following are some of the resources currently available through the school. 
 
● Class meetings, with grade-specific information 
● Teachers and Leadership Chair available by appointment for specific questions 
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● Parent Council, for sponsored events and parent networks 
● Parent Library for print resources 
● Enrichment calendar for guest speakers and workshops 

Photography Policy 
The following policy arises from a desire to balance the pedagogical and developmental 
needs of the children, the promotional and archival needs of the school, and the normal and 
rightful wishes of parents. Our goal is to meet these needs while enabling adults and 
children to inhabit the present. For a fuller explanation of photos, videos, and their effect 
on children’s self-awareness and their parents’ experience of an event, please see your 
child’s class teacher. 
 
Designated Photographers 
Each teacher ideally will assign two class photographers at the start of the school year, a 
primary and a secondary (backup). In addition, every year the school will solicit two 
“general” photographers to capture images for the website and other marketing needs (an 
effort will be made to have these be the same photographers who work on the yearbook). 
These photographers will receive guidelines and requests in regard to taking and 
disseminating photos. For all school-sponsored events, the school will provide a school 
photographer when appropriate.  
 
For everyone’s benefit, only designated photographers are invited to photograph 
pedagogical events. 
 
In Early Childhood, all photography and videography during the school day and at 
pedagogical events is at the discretion of the school.  
 
Substitutes 
In the event that a designated photographer cannot complete an assignment, it is the 
photographer’s responsibility to notify the class teacher and/or school administration as 
soon as possible. If no secondary (backup) photographer has been designated, school 
administration will work with the class teacher to find a substitute. 
 
Pedagogical Events vs. Non-Pedagogical Events  
All events taking place during the school day on school property are considered 
pedagogical events, and careful consideration is given to the possible disruptive effects of 
having lenses, flashes, or clicks present. These events include, but are not limited to, the 
Opening Day Assembly, Michaelmas Festival, in-school assemblies, and class plays. 
 
In addition, events held outside of school hours but led by teachers for the WSP community 
as part of the overall curriculum, such as the Lantern Walk, Winter GardenPentathlon, 
Grade School Assemblies, and class trips are also considered for this purpose to be 
pedagogical events.  
 
Sports Events 
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Competitions involving other schools, such as basketball games and cross-country meets, 
are considered to be non-pedagogical, and no special restrictions are placed on their 
recording. 
 
Class Plays 
Picture taking often makes children self-aware, which compromises their capacity to fully 
engage in the experience. Keeping this in mind, there is to be no photography at all during 
class plays or dress rehearsals, on any devices (camera, cell phone, tablet). The only 
exception to this is the eighth grade play, an event that is at the discretion of the eighth 
grade class teacher. Each class teacher may arrange a “photo call” before or after a class 
play or dress rehearsal to give parents a chance to photograph the class in their costumes.  
 
Off-Campus Grade School Assemblies 
Parents are strongly discouraged from taking photos or videos during these assemblies, 
both as a courtesy to fellow parents, and to allow parents to fully be present in the 
experience. If electronic devices must be used, do not use a tablet, and do not use flash. 
Flash photography and tablets are strictly prohibited, as they are disruptive to others both 
in the audience and onstage. 
 
Videography 
A videographer may be designated for Graduation. Each class may also assign one 
videographer per class for class plays only, who should consult with school administration 
regarding distribution, etc. 
 
Rules vs. Guidelines 
While the school cannot enforce what parents do with their private photos and videos, we 
remind our community that out of mutual respect for privacy and personal lifestyle 
choices, images of children should not be shared online without permission from parents, 
and for pedagogical reasons should not be shared with the children themselves while they 
are still students at the school. 
 

Dress Code 
It is up to parents to ensure that the school’s dress code is upheld. Outdoor activities are 
important aspects of our curriculum and appropriate clothing makes movement easier. 
When buying school clothes for your child(ren), please be sure the clothes conform to our 
dress code. Clothing should be comfortable and easy to move in unselfconsciously, without 
pictures, logos, writing, or distracting designs. For special events and ceremonies, such as 
assemblies and Graduation, additional criteria may apply. 
 
The school does not allow: 

● clothes or face masks/coverings with strident designs or images 
● logos or commercial characters  
● distracting  jewelry and accessories 
● shirts that do not cover the torso 
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● “spaghetti straps” (straps must be 1 1/2 inches or wider) 
● short shorts or skirts* (must reach past tip of pinky finger) 
● skirts and pants that restrict easy movement 
● torn clothing 
● bathing suits 
● bare feet 
● flip-flops,  
● sneakers with flashing lights 
● distracting hair color  

 
 
Why does the school prohibit the wearing of clothing displaying logos or other 
commercial images? Unlike adults, who screen out so much of what impacts their senses, 
children absorb and are influenced by everything around them. Even simple t-shirts 
sporting familiar media images or phrases can be surprisingly disruptive in the way they 
affect a child’s imagination and disrupt the learning environment. 
 
If it is determined that a student is not adhering to the dress code, they will be asked to 
change into their spare clothing. If students do not have a change of clothes at school, 
parents may be called to bring a change of clothing. If you have any questions regarding 
dress code, please contact your teacher. 
 

Clothing Policy for Cold Days 
Children are expected to go outside regardless of the weather. If the temperature is less 
than 39 degrees, hats and coats are required at recess. Children in the early childhood 
program and grades one and two, however, must wear coats and hats every day during 
wintry weather, even when temperatures rise above 39 degrees. Rain or snow pants are 
required for sledding. 
 
It is important that your child’s clothing reflect outside weather conditions and the 
activities planned for the day. Children should dress so that they can play freely and 
comfortably, keeping in mind that classes often take walks in the woods. Essential gear 
includes: 

● a pair of boots (high rubber boots to wear over socks, not over shoes, and 
marked with your child’s name) for walking in mud and water 

● warm clothing for cold weather, including extra hats and mittens/gloves to keep 
on hand at school 

● raincoats, pants and hats for rainy days 
● inside shoes for use in the classroom 
● a change of clothing stored at school, especially in the lower grades. All items 

should be carefully labeled and placed in a closeable, marked bag. 
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Missing Clothing 
Please mark your child’s clothing with at least your last name on the tag inside jackets, 
sweatshirts, hats, etc. Clothing found outside on the field or playground areas is placed in a 
“missing clothing” bin in the Golden House basement. The school donates accumulated 
clothes to a local charity at the end of the academic year.  
 

Personal Items Brought to School 
Children should not bring personal items to school. These include such things as: 

● toys 
● collectible items 
● money 

However, if there is something that you and your child feel would be of interest to the class 
as a whole, please contact your class teacher to request a time to share it with the class. 
 

Field Trip Forms and Background Driver Checks 
Overnight class field trips begin with the third grade farm trip, followed by annual class 
trips in grades four through eight. These classes also occasionally take day trips. Prior to 
each trip, the class teacher will send home a permission slip. Parents must complete and 
sign the permission slip and must return it to the school before their child will be permitted 
to accompany his/her class on the field trip. 
 
Sometimes teachers will request that a few parents accompany a class on the trip. Parents 
who plan to chaperone their child’s class must complete and sign a volunteer background 
check and disclosure form. This form, together with a copy of a current auto insurance 
card, must be submitted to the Business Operations Administrator at least 1 week before 
the class trip. A parent who chaperones his/her child on more than one trip in a given 
school year only needs to submit the volunteer background check and disclosure form the 
first time during the school year that he/she is serving as a chaperone. A parent who 
chaperones multiple trips will be asked to provide an updated insurance card, if the 
insurance card previously submitted has expired. 
 
Note: The impact of COVID-19 may alter plans for or prevent field trips. 

Pets on Campus 
In order to maintain a safe and sanitary environment for all members of the school 
community, pets are not permitted on school grounds. 

Gift-Giving Policy 
From time to time, students, parents, or other family members of students want to express 
their appreciation to teachers or staff by giving a gift. We do not want to discourage the 
kindness of our students (such as in offering handmade items that they have created for 
their teachers). However, due to the potential for conflicts of interest (such as with regard 
to grading, student promotions, awards, etc.) — as well as the potential for inappropriate 
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“competition” among parent gift-givers, faculty and staff members are not permitted to 
accept gifts that are reasonably estimated to be worth in excess of $25. For example: A $25 
gift certificate to a bookstore may be accepted; an all-expenses-paid vacation and use of a 
summer house may not be accepted. 
 
Larger gifts may be received only when they are given by official groups (Parent Council, 
class parents, parents of a sports team, etc.), the identity of the givers is not attached to 
specific sums of money/goods, and there are no restrictions on who might participate in 
the giving. 

Privacy Policy 
Each fall, the Waldorf School of Princeton provides a Community Directory. It contains 
contact information for families within the school (e-mail, home address and phone) as 
well as a listing of all school personnel with respective titles, responsibilities, and contact 
information.  
 
The Waldorf School of Princeton (WSP) Directory, as well as all school distribution lists, are 
the property of WSP and are for the sole purposes of facilitating the conduct of school 
business and enabling personal contact between and among members of the school 
community. 

As a condition of receipt of the directory and/or distribution list, you agree to abide by 
those limitations on use, and not to use it to solicit support for any organization other than 
WSP and its constituents without the prior, express written permission of the Board of 
Trustees. 

The contents of the directory are in concordance with the school’s records as of 
publication. Updates and corrections should be requested in writing to 
registrar@princetonwaldorf.org. 

Philanthropy in Our School 

Annual Fund 
The Waldorf School of Princeton, like all non-profit, independent schools, relies on a 
combination of tuition and fundraising to support its annual operating budget. The Annual 
Fund receives annual gifts from parents, alumni, grandparents, WSP employees, and 
friends to support such areas as academic, artistic, and athletic programs, faculty 
professional development, campus maintenance, and tuition assistance. Since tuition alone 
does not cover the school’s annual operating expenses, gifts to this fund are essential. 

Fundraising and Donations 
All fundraising activities must be approved in advance by the Development Committee. All 
donations, restricted or non-restricted, whether in cash or in non-monetary assets, and 
proceeds from all fundraising activities, should be given to the Front Office. Donations may 
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not be made to, or accepted by, any other school personnel. For questions about the Annual 
Fund or other fundraising activities, please contact the Development Committee. 

Volunteerism Opportunities 
To survive and thrive, the Waldorf School of Princeton relies on a number of things, not the 
least of which is active parental support. Your volunteer help is needed. It is one of the 
most important ways to build and strengthen the school community. Please consider how 
you can offer your time and skills. You will hear more about the school's needs and about 
the amount of time it is hoped each family will offer to the school this year.  

Community Activities & Events 
Dates and times for activities and events at the school, as well as other pertinent 
information, appear on the school website. 
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